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O01me nonoxenns

Llene  pannoro  IlosiokeHuss - 3alMTa  [EPCOHAILHBIX — JaHHBIX  OT
HEeCAHKLIMOHUpOBaHHOIO  aocrtyna. Hacrosmee  Ilonoxenwe — paspaborano B
cootBercTBUM ¢ Koncrutynmedt Poccuiickoii ®enepanun, TpyJdoBbBIM KOZEKCOM
Poccuiickoit ®@epepaumn, PepepansabiM 3akoHoM ot 27.07.2006 N 149-®3 "O6
uHGOpManuK, HHGOPMALHOHHBIX TEXHOIOTHIX U O 3aiuTe HHpopmanuu", MegepanbHbiM
sakonom or 27.07.2006 N 152-®3 "O  mnepconaibHBIX JJAHHBIX', WHBIMH
HOPMaTHBHBIMH 8KTaMH, JICHCTBYIOLIMMH Ha TeppuTopui Poccuiickoli ®denepauuy.

Cbop, xpaHeHHWe, HCNOIb30BAHHE W pacrpocTpaHeHHe HHGOPMAIMH O YacTHOMH
KH3HU LA 0e3 NHCBMEHHOI'0 ero corjiacusi He jonyckatorces. [lepcoHayibHble JaHHBIC
OTHOCSITCS K KATErOpUH KOH(UAEHUHANbHOH HH(OpMALIKK.

PexuM KOHQUACHUMAIBLHOCTA NEPCOHAIbHBIX [AHHBIX CHUMAETCA B CIIy4asx
00e31MYMBaHUS WM 110 WCTEYEHUH 75 JIeT CpoKa XpaHeHHs, eClid MHOe He OMpeie/ieHO
3aKOHOM.

Jlo/kHOCTHBIE JIMLa, B ODS3aHHOCTE KOTOPBLIX BXOJUT BEJCHUE NEPCOHAILHBIX
NaHHBIX COTPYAHHMKa, oOywdatomierocs W ero pojaurened (3aKOHHBIX IpPeICTaBUTENICH)
00s3anpl  obecneyHTh KaXJIOMY BO3MOXHOCTh O3HAKOMJIEHHS C JOKYMEHTaMH H
MarepuasaMy, HEeIoCPEACTBEHHO 3aTParuBaoLIMMU €ro 1IpaBa U cBOOO/IbI, €CIIM HHOEe He
NPEYCMOTPEHO 3aKOHOM.

[Tepconanbhbie JaHHBIE HE MOTYT ObIThb MCHOJIL30BaHBI B LEAAX NPHIYKNHEHHA
UMYIIECTBEHHOTO W MOpPAJBLHOr0 Bpela rpaxjaHaM, 3aTpyHEHUs peajM3aliM IIpaB H
cBobon rpaxaan Poccuiickoil ®enepauun. Orpannyende npas rpaxjan Poccuiickoit
denepanuu Ha OCHOBE MCNOAB30BaHUA HHPOPMALIUK 00 UX COLMAIBHOM MTPOUCXOXKICHHH,
0 pacoBOH, HALMOHAILHOH, A3BIKOBOH, PENMIMO3HOM W NMAPTHIAHONW NPHHAIEKHOCTH
3alpPelLleHO U KapaeTcs B COOTBETCTBUU C 3aKOHOATEIILCTBOM.

IOpunudeckue ¥ PU3NYCCKHE JIKMLA, B COOTBETCTBUH CO CBOMMHU ITONHOMOYUSMHU
BiIajielonye uHbopManyell o rpaxkjaHax, NojyvalOllMe ¥ MCHOJIB3YIOUIME €€, HecyT



OTBETCTBEHHOCTh B COOTBETCTBMH C 3aKoHoaatenbcTBoM Poccmiickoif ®enepauuu 3a
HapyIlIeHHEe PeXKUMa 3all|Thl, 00paboTKU U NOPSIJIKa UCIIOIL30BaHuUs 3TOH HHOOPMAIIHH.

HenpaBomepHOCTh  AEATENIBHOCTH OpPraHOB  IOCYAapCTBEHHOHW BJAcTH M
OpraHu3audii 1o cOopy nepcoHalbHbIX JJaHHBIX MOXeET ObITh YCTaHOBJICHA B CyIeOHOM
nopsake no tpeboBaHuio cyObeKTOB, NeHCTBYIOIIMX Ha OCHOBaHMUM ctared 14 u 15
DenepanbHOro 3aK0Ha M 3aKOHO/IATEILCTBA O [EPCOHAIBHBIX JAHHBIX.

Hacrosuiee mnosiokeHue yTBepxkaaercss IUPEKTOPOM HIKOJIbI M SIBIISIETCS
o0si3aTeNbHBIM  JUIS  MCIIOJIHEHUS BCEMM COTPYJAHMKAMHM, HMEIOLMMH JIOCTYN K
EPCOHANILHBIM JJAHHBIM COTPY/IHUKA.

[ToHATHE M COCTAB IIEPCOHAIILHBIX JAaHHBIX.

[Tepconanbubie nanHbie paboTHrKa — HH(popMalws, HeoOxo1MMas paboToaaTelo B
CBA3H C TPYAOBBIMM OTHOIIEHHWSIMM M Kacalolluecs KOHKPETHOIo paboTHHKA.
[lepconanibubie jlaHHble O0YYAIONIErOCs U €ro poauTellel (3aKOHHBIX MpeJICTaBUTeNeH )-
undopmaiug , HeoOXoauMas JUls aIMUHUCTPALIMH LUKOJIbI, MeJpab0THHKA, KIACCHOTO
PYKOBOJUTEJIS.

K nepconanbHoil JOKyMeHTaUWH (CofepKalleil nepcoHaNbHBIC JaHHbIE) OTHOCATCA
JIOKYMEHTBI, KOTOpbIE CO/Iep)KaT WHIHBHAYyalbHbIC JaHHbIe O KOHKPETHOM pabOTHHMKE,
oOyyalomemMcs M ero poauTensx (3aKOHHBIX TIPEJCTABUTENSIX) M MCHONB3YIOTCA
JNOKHOCTHBIMM JIMLIAMH TIPU UCIIOJIHEHHUH CBOMX JOJKHOCTHBIX 00S3aHHOCTEMH.

K nepconanrsHoOl JoKyMeHTaLUH (CoepiKalleii nepcoHalbHbIe JaHHbIE) OTHOCATCS:

JIOKYMEHTBI, [IpejibsiBiIsieMble MPH TPYAOYCTPOHCTBE Ha paboTy B COOTBETCTBHH CO
ct. 65 Tpyumooro kojsexkca P®: macnopT WiIM HMHOH JOKYMEHT, YIOCTOBEpPSIOIIMH
JIMYHOCTb, TPYAOBas KHMIKKA, CTPaxoBO€ CBHUJETENBLCTBO TOCY/IaPCTBEHHOIO
NIEHCUOHHOT0 CTPaXOBaHUs, JIOKYMEHThI BOWHCKOIO Y4eTa — JUIsi BOGHHOOOS3aHHbIX H JIHII,
MOANEKAIIMX TPH3bIBY. JOKYMEHT 00 0Opa3oBaHWM, KBalH(UKALMHM HIM HAJIHYUH
CIelHalIbHBIX 3HAHWH — NPH NOCTYIUIEHUHU Ha paboTy, TpeOyIollyto creuUalbHbIX 3HAHHH
WM CTIeIHANILHOM NMOJrOTOBKH, HANIpaBJIeHHE CITyKObl 3aHATOCTH, HAJIMYHE CYTHMOCTH.

XapaKTepHCTHKH

peKOMeH1aTelIbHbIE TUChMa

CIpaBKH, TOATBEPKAAIONIME TNepuo/ibl paboTel y paboroparesiel M pasmep
3ap.IUIaThl

HarpajHble JOKYMCHTBI

JIMCTKH HETPYAOCIIOCOOHOCTH

MEJIMIIMHCKHME CIIpaBKH, WH(OpMaLUs MEAHIIMHCKOrO XapaKrepa

OpraHu3allMOHHO-PACHIOPS/INTENbHBIE JIOKYMeHTH  (IpUKa3bl, PpaclopskKCHHA),
JIOKAQJIbHBIE HOPMATHBHBIC aKThl, IEPEeYHH, CIIUCKH M MHBIC BHYTPEHHHE JOKYMCHTBI
IIKOJIBI, COJICPIKAIIME TIEPCOHAJIbHBIC IaHHbIC pa0OTHHKOB ((haMHIIUIO, HMS, OTYECTBO)

JNOKYMEHTBI, TOATBEPKIAIOIIHEe Tpeanojiaraemple U (aKTHYECKH IOITyYCHHbIE
pabOTHUKOM JieHEeKHbIe CpejicTBa (IPHKa3bl 10 JINYHOMY COCTaBy O TIpHeMe Ha paboTty, o
nepeBojie Ha paboTy, O MOOIIPEHHH, PACHETHO-IUIATEXKHbIE BEJOMOCTH)

JMYHOE JieNio 00yyarolerocs;

JOKYMEHTBHI, YIOCTOBEpSIOIIME JIUYHOCTh 00yYaronierocs;

CBE/IEHHs O 3aHATOCTH POJIMTeIIeH (3aKOHHBIX NPEICTABUTEIEH )

2.3.13 Csenenusi, cojepkalyecss B CBHICTEILCTBE O TIOCTAHOBKE HA YyHer
(hM3KYecKoro JMLA B HAJIOrOBOM opraHe Ha TeppuTopun Poccuiickoit Menepanuu;

CaezieHHs 0 ceMEHHOM I10JI0KEHHH pabOTHHKA;



Caenenus 0 ceMelHOM MOJNOKEHUM PoAUTeNIel 00y4arolerocs;

CaeznieHus o cocrase ceMbH pabOTHHKa;

CBenenus 0 cocTaBe ceMbH y4allerocs;

CBenenns o 3apaboTHOM naTe cOTPyAHHKA,;

CeezieHHs O COIHAIILHBIX JIBIOTaX;

Jomainnuii ajgpec, Tenedo;

Mecro pabotbi WM yueObl UJEHOB CeMbH M POJICTBEHHMKOB, XapakTep
B3aMMOOTHOILIIEHUH B CEMbe;

Conepxanue Tpya0BOIro JIOTOBOPA;

[ToUIMHHHUKHY M KONUM NPUKA30B 10 JIMYHOMY COCTAaBY;

2.3.24 JInynble J1ea U TPYJLOBbIC KHMKKH COTPYAHHKOB;

2.3.25. OcrOBaHMS K NPHKA3aM MO JIMYHOMY COCTaBY;

2.3.26. Konuu oT4eTOB, HanpaBisieMble B OPraibl CTATUCTHKH;

Jlanubie JOKyMEHTBHI SBISIOTCS KOH(UIACHIHAILHLIMHA, XOTS, Y4YHThIBasg MX
M4ccoBOCTh KW e€auHOe MecTo o0paloTKH M XpaHeHMs - COOTBETCTBYIOUHH Ipud
OrpaHHYeHHUA Ha HUX HE CTABHUTCA.

Oo6s3anH0oCTH paboToaarens

B nensix obecneyenus npas u ¢cBo0Oj1 YeNoBeKa U I'paskJiaHiHa JIMLA, Oy LIeHHbIE
K 00paboTKe NepcoHaJNbHBIX JaHHbIX, 00s3aHbl COOMIOAATh CledyloIue oblue
TpeGOBaHHs:

ObpaboTka mnepcoHaNbHBIX J@HHBIX MOXET OCYUIECTBJIATHCH WCKIHOYHTEIBHO B
nensx obecrieueHuss coOMIOEHHS 3aKOHOB M MHBIX HOPMATHBHBIX NPAaBOBLIX aKTOB,
coneicTBUS B TPYZOYCTpOHCTBE, 00y4YeHHH M NPOABHXKCHUM pabOTHHKOB 1O ciyxOe,
obecrieyenus JMYHOH 6€30MACHOCTH, KOHTPONIA KOMMYECTBA M KAa4yeCTBAa BbINOIHAEMOM
paboTtsl H obecneueHuss COXPAHHOCTH HMYIIECTBA;

Ilpu onpenenenuu obObeMa u cojiepkanusi, oOpabaThiBaeMbIX [EPCOHANBHBIX
NaHHBIX JIMLE, JONylleHHble K  00paboTke nepcoHaNbHBLIX JaHHBIX,  JOJKHbI
pykoBoacTBoBaThess Koncrurynuen Poccuiickoii ®enepaumu, TpynoseiM Kozexcom u
WHBIMH ¢ejiepalibHBIMH 3aKOHAMH;

Bce mnepconanbHble AaHHBIE ClIeAyeT NOJIy4aTb Y HEro camoro paboTHHKa,
poauTtens. Eci nepcoHalibHbIE AaHHBIE BO3MOXHO IOIYYUTh TOJIBKO Y TPEThEH CTOPOHBI,
TO 00 3TOM 3apaHee HEOOXOMMO YBEJIOMUTH C 1EJIbIO NMOJIyYHTh NHCBMEHHOE COTlIacHe.
PaGoTonarens j0ikeH cooOMTL pabOTHHKY O UEJSX, NPEAnoNaraéMblX UCTOYHHKAX M
cnocobax mnoOJy4eHus: IEepCOHANBHBIX JAaHHBIX, a TaKXe O XapakTepe IOUIeKalMX
NONTY4EHHIO IEPCOHANbHBIX JIAHHBIX M MOCIIEACTBUAX 0TKa3a pabOTHHKA 1aTh THCHMEHHOE
coryiacue Ha UX NOJTy4YeHHe;

Jluna, nonymennele k'  00paboTKe nepcoHaNbHBIX JAaHHBIX, He HMEIOT IpaBa
noiyyarh ¥ oOpabaTeiBaTh 11€PCOHANBHbIE JIAHHbIE O MOJUTUYECKHX, PEIUTHO3HBIX H
MHBIX YOSKICHUAX W YACTHOM MKHU3HH. B ciydasx, HEMOCPEJACTBEHHO CBA3AHHBIX C
BOMPOCAMH TPYJOBBIX OTHOIICHWI, B COOTBeTCTBMM co crarbedt 24 KoncTuTynuu
Poccuiickoit ®enepanuu paboTomarenb BIpaBe moyydaTb U oOpabaTbiBaTh JaHHBIE O
YacTHOM XHU3HU PabOTHUKA TONBKO € €ro TUCbMEHHOI'O COIIacHs;

Paborosarens He uMeeT npasa noiy4yarbh U 00padarTbiBaTh NEPCOHAIBHbBIC JAHHBIS
paboTHHKA O ero 4jeHCTBe B OOIIECTBEHHbIX OOBEJMHEHUSX MM ero npo(cor3HOH
NEATEIbHOCTH, 3a HCKIIIOYCHUEM CITY4aeB, PeyCMOTPEHHBIX (peepalbHbIM 3aKOHOM;

[Tpu npuHATHH peleHni, 3aTparnBaloIMX HHTEpeckl paboTHHKa, paboTonaTenb He



MMEET IpaBa OCHOBBIBATHCA HA INEPCOHANBHBIX JAHHBIX pPabOTHHMKA, MOJYYEHHBIX
HCKJIIIOYHTEIIBHO B pe3y/ibTaTe UX aBTOMATH3WPOBAaHHOH 00paboTKM MM 3JIEKTPOHHOIO
TMOJTYYeHHS;

3anuTa nepcoHaIbHbIX JIAHHBIX pab0THUKA OT HEMPABOMEPHOI'0 X MCI0Ib30BaHMS
WM YTpaThl N0/DKHA ObITE oOecrieueHa paborojaTesieM 3a CYET ero Cpe/cTB B NOpsjKe,
YCTaHOBJIEHHOM (he/iepalibHBIM 3aKOHOM;

Bce nomkHbl OBITH O3HAKOMIIEHB! MMOJA PACHUCKY € JOKYMEHTAMH ILKOJIBI,
YCTaHaBIMBAIOUIMMH T10PAI0K 00pabOTKH 11epCOHAILHBIX JaHHBIX PA0OTHUKOB, & TaKKe
00 ux npasax u 0043aHHOCTIX B 9TOH 00JaCTH;

PaboTHHKH HE NOJKHBI OTKa3bIBATLCS OT CBOMX IIpaB Ha COXPAHEGHHE H 3allUTY
TalHbI;

O6s3anHOCTH paboTHNMKA U pojuTenei (3aKOHHBIX IpejiCTaBUTeNeH )
[lepenaBare sMIlaM, JONYHIEHHBIM K 00paloOTKe NEpCOHANbHBIX JIAHHBIX,
KOMILJIEKC JJOCTOBEPHBIX, JJOKYMEHTHPOBAaHHbLIX I1€PCOHAJIBHBIX JaHHBIX, COCTaB KOTOPBIX
YCTaHOBJICH 3aKOHO/1aTEJILCTBOM;
CpoeBpemeHHO co001aTh 00 M3MEHEHHH CBOMX I1IEPCOHANBHBIX IaHHBIX B
NMUCbMEHHON (opme B JIByXHE/EJIbHBIH CPOK C MOMEHTa BHECEHMS W3MEHEHHWH B
COOTBETCTBYIOIIIHE JIOKYMEHThI pabOTHHKA;

IlpaBa paGoTHHKA U pojUTeneH (3aKOHHBIX IIPECTABUTENEH )

TpeboBarh HCKNIOYEHHS WM  MCIPaBICHUS HEBEPHBIX WM  HEMOJHBIX
MEPCOHANBHBIX JIaHHBIX;

Ha cBoOoaubiii OecninaTHBIA NOCTYI K CBOMM NEPCOHANBHBIM JI@HHBIM, BKIIOYasd
npaBo Ha NOJy4YeHHe Konui mo0oii 3anucu, cojiepikalleii mepcoHalbHbIe JaHHBIC;

[lepcoHaiipHble J@aHHBlE OIEHOYHOrO Xapakrepa JONOIHUTH 3aABICHHEM,
BbIPAXKAIOUIMM €r0 COOCTBEHHYIO TOUKY 3pEeHMS;

OnpenensTs CBOUX NpeACTaBUTENCH A 3alMThl CBOMX NEPCOHAIbHBIX AaHHBIX;

Ha coxpanenue M 3auiuTy CBoeH JIHYHOH U CEMCHHON TalHBI.

C6op, 06paboTka 1 XpaHeHHEe IIEPCOHAIbHbBIX JaHHBIX

OOpaboTka nepcoHaIbHBIX NAHHBIX— IOJY4YeHHe, XpaHeHHe, KOMOHHMpOBaHHE,
niepenada Wim 1o6oe Ipyroe UCHOIb30BaHUE NEPCOHATILHBIX JAHHBIX.

ITopsinok nony4eHus NepCoOHaNbHbIX JaHHBIX.

Bce nepconasibHble AaHHbIE ClieAyeT I0JIyYaTh Y caMoro HOCHTENs WH(pOpMaIHH.
Eciu nepconanpHble AanHble pabOTHHUKA, BO3MOXKHO, IOJYYHMTh TONLKO Yy TPEThbEH
CTOPOHBI, TO paOOTHHUK JIOMKEH ObITH YBEIOMIICH 00 2TOM 3apaHee H OT HEro J0J/DKHO ObITh
TOJIy4eHO NMUChbMEeHHoe coryiacue. Paboroziarenb 10JKeH cOOOIINTE pabOTHUKY O LeNsX,
NpenonaraéMbiX HCTOYHHKAX H criocobax NojydeHHus nepcoHaIbHBIX JaHHBIX, a TAK XKe O
Xapakrepe INOUIeKAIUX MOJYYEHHIO NEPCOHAJbHBIX JAHHBIX M IOCJEJCTBHAX OTKasa
paboTHHKA JaTh MUCBMEHHOE COTIacue Ha HX MONy4YeHHE.

PaGoTtonarens He MMeeT NTpaBa NoJy4aTh M 00pabarsiBaTh NepCOHabHbIC JaHHbBIE
paboTHHKA O €ro MOMTHTHYCCKHX, PEJTHTHO3HAIX H HHbIX YOSKACHUAX H YacTHOH KH3HH. B
cly4yasiX, HEIOCPEJICTBEHHO CBSI3aHHBIX C BONpPOCaMM TPYIOBBIX OTHOLUCHHH, B
cooTBeTcTBUM co cratbeid 24 Konctutynum P® paboroparens Bopase nojy4atb H
00pabareIBaTh JaHHBIE O YACTHOM XU3HH pabOTHUKA TOJILKO C €ro IMCBMEHHOTO COTJIACHS.

Paboronatens He uMeeT npaBo noayyars U 00pabaTbiBaTh N1EPCOHANIBHBIE JJAHHbIE



pabOTHMKA O €ro 4YJEHCTBE B OOLIECTBEHHBIX OOBEJIMHEHMSIX WM ero Npodcor3HOiH
NeATeIbHOCTH, 34 HCKIIIOYEHHEM CITy4aeB, IPe/lyCMOTPEHHBIX (e/lepabHbIM 3aKOHOM.

ObpaboTtka, nepenaya ¥ XpaHeHHe NMePCOHANBLHBIX JIAHHBIX paboTHHKA.

K obpabotke, nepejaue ¥ XpaHeHHMIO [€PCOHANILHBIX JAHHbIX pa0OTHHUKA HMEIOT
JOCTYNl CIIeAYIOIIHe COTPY/IAHUKH:

- AHPEKTOP;

- 3aMECTUTENIH JIUPEKTOpa;

- CIIEIMAIIMCT T10 Kajpam;

- CEKpeTaphb;

- riaBHbIA Oyxranrep, Oyxrainrep;

- IIpejiceniaTelib PO COIO3HOrO KOMUTETA;

- MeZIpabOTHHK;

- KJIaCCHBIN PYyKOBOJIMTEIIb;

- IICHXOJIOT;

- COLMaJIbHBIHA ejaror;

- cam pabOTHHK, OOy4alOIIMHCH M €ro poauTeld (3aKOHHBIC NPEACTABHTENHN) -
HOCHUTEIH JIaHHBIX.

IIpn nepenave nmepcoHanbHBIX JAHHBIX JOOKHBI ObITh COOJIOAEHBI Clieylolne
TpeboBanus:

- He co00111aTh NEPCOHAIbHBIC JIAHHBIC TPETbeH CTOPOHE Oe3 NHCbMEHHOI'0 COrIacus
HOcHTend MH(pOpMalMu, 3a MCKIIOUYEHHEM CIy4aeB, KOrjla 370 HeoOXOOMMO B LENAX
NpeAyNnpexaAeHUs YIpo3bl KH3HM U 3/I0pPOBBIO, @ Talkke B ClyYasX, YCTAaHOBICHHBIX
(enepaibHBIM 3aKOHOM;

- He coo0laTh NepcoHaNbHbIC JIaHHble pa0OTHHKA B KOMMEPYECKHX Lendx 0e3 ero
NUCbMEHHOTO COIJIacHs;

- IPpElyNPEIHTh JIHLL, [10JyHalOlMX IePCOHANIbHBIE JJAHHbIE, O TOM, YTO 3TH JaHHEIC
MoryT ObiTh HCIIOJIb30BAHbI JIMILb B LEISIX, Uit KOTOPLIX OHH COO0NIeHbI, H TpeOOBAThL OT
3TUX JIMI TIOATBEPXKJEHHUS TOro, YTO 3TO INpaBuao cobmomeHo. Jlvua, nosydaroniye
NePCOHAIBHBIC JIaHHEIE, 00s13aHbI cobmonarhb PEKHM CEKPETHOCTH
(xkoHpuaeHnManbHoCTH). JlaHHOe TIOJOXKEHMEe He pacnpocTpaHsercss Ha 0OMeH
NepcoHaNbHBIME JJTaHHBIMKA pabOTHMKOB B TOPS/IKE, YCTAaHOBIEHHOM (e/iepalbHbIMHU
3aKOHAMM;

- paspeliath OCTYIN K NEpCOHAJIbHBIM JIaHHBIM Pa0OTHUKOB TOJIBKO CIIECLHAIBLHO
YIIOMTHOMOYEHHBIM JIMIIAM, NPH 3TOM YKa3aHHble JIMIA JIOJDKHBI UMETh I1PaBo M0J1yyaTh
TOJLKO T€ IIePCOHANbHBIEC JaHHble pabOTHUKA, KOTOPbIC HEOOXOAUMBI JUISl BbIIOJIHEHUS
KOHKPETHBIX (QYHKIHIA;

- He 3alpaliiBaTh WHQPOPMAIMI0O O COCTOSHHHM 3/10pOBbS paboTHHKa, 32
MCKIIIOYEHWEM TeX CBEJCHMH, KOTOpble OTHOCSATCS K BOIPOCY O BO3MOXKHOCTH
BLINIOJIHEHUs. pA0OTHHKOM TPY10BOH (DYyHKIMHU;

- nepejaBaTh NEPCOHAJIbHBIC JaHHbIC PaOOTHUKA NPEACTaBHTENAM pabOTHHKOB B
nopsiike, ycraHoBleHHoM TpynoBbiM KozekcoMm, M orpaHu4MBaTh 3Ty WH(OPMALHIO
TONBKO TEMHM NEpPCOHAWIbHBIMH JaHHBIMU pabOTHHKA, KOTOpble HeoOXOAMMBI A
BbIIIOJIHEHUS YKQ3aHHBIMHU NPEJICTaBUTEIMHE MX QYHKIMH.

Ilepenaua mepcoHaNbHBIX HOAHHBIX OT JIepXKaTelis WM €ro IpeacTaBUTelIel
BHEIIHEMY NOTpeOMTEN0 MOXeT JOMyCKAaTbCs B MHHUMAIbHbIX O0BEMaX H TOJBKO B
eNsX BBIIOJHEHHMS 3aad, COOTBETCTBYIOLIMX OOBEKTHBHOM npuumHe cbopa JTHX
JaHHBIX.



Bce wMepnl konbwaeHuManbHOCTH mnpu  cOope, oOpaboTke W XpaHeHHH
NEePCOHAIbHBIX JAHHBIX PAclpOCTPAHAIOTCH Kak Ha OyMaicuble, TaK U Ha JJICKTPOHHbIE
(aBTOMaTU3MPOBAHHBIE) HOCUTEJIM HHPOPMALIUY.

He nonyckaercs oreedarh Ha BONPOCH, CBA3aHHBIC C Iepejladei IepCOHAIbHOM
uWH(popMmanuu no tenedony win gaxcy.

1o BO3MOKHOCTH nepcoHalIbHbIE JaHHbIe 00e3/IMYHBAIOTCA.

6.9. Cnennanuct no kagpaM  BrpaBe Illepe/iaBaTh II€PCOHAJIbHbIE  JAAHHBIC
PaGotHnka B OyxranTepuio B  Cly4asX, YCTAHOBJIEHHBIX  3aKOHOIATEJILCTBOM,
HeoOXO/IMMBIX  JuUIsl MCroinHeHus 00s3aHHOCTEl paboTHUKOB OyXrajiTepuu

XpaHeHue 1epcoHanbHbIX JJAHHBIX pa0OTHUKOB OCYIIECTBIISIETCS CIIELUAIUCTOM 110
KaJpam, Oyxrantepueii Ha OyMaXXKHBIX U DJIEKTPOHHBIX HOCHTENSX.

B kanpoBoid ciyx0e TmepcoHanbHble JaHHBIC XPAaHATCH Ha OyMaXKHBLIX
HOCHTEIIIX B JIMUHBIX Kaproukax mo ¢opme N T-2 u nmuunbIX Aenax.

6.12.  YderHnle JIaHHbBIE pabOTHMKOB  XpaHATCA  HA 3JICKTPOHHBIX
HocuTensx. Kanposas ciayxba obecrieynBaer MX 3alllATY OT HECAHKUHOHWPOBAHHOIO
JIOCTYTa W KOITHPOBAHHUSI.

6.13. Jlnunsle fena ¥ TpyAOBble KHHKKHA paOOTHUKOB XPaHATCS B METAIMYECKHX
mxadax, ceiidax, MIMEIOIMX Ha/Ie)KHbIE 3aII0PBI.

6.14. JIuunple Aena NpeROCTaBIAIOTCS B pacloOpsKeHHe JIOJDKHOCTHBIX JIHLL  JTHILD
B CIIE/IYOLIHMX CIIydasiX:

HeoOxoauMocTH O¢opMIIeHHs. HAarpaJHbIX TOKYMEHTOR;

(hopMHPOBAHHUS CTATUCTHYECKHX JAHHBIX;

IIOArOTOBKH XapaKTepUCTHKH

6.15. TpynoBble KHMKKM paOOTHMKOB MOLYT MNpEIOCTaBIATLCH padOTHHKAMH
oTAena KaJIpoB NUIUb paboTHUKAM OyXralTepuu U 4jeHaM KOMMCCHHU 110 COLMAlLIIOMY
CTPaxoBaHHIO, - IIPH HEOOXOIMMOCTH IIPOBEPKH JaHHBIX O CTPAXOBOM CTa)Ke paOOTHHKOB,
- JUIA pPEeHIeHHS BOIPOCOB O MpPaBHJIBHOCTH HCYMCICHHA W BBULIATBI MOCOOHIH IO
TOCY/IapCTBEHHOMY COLMAIbHOMY CTPaxOBaHMIO.

6.16. B Oyxrantepun nepcoHajibHble JlaHHbIE XPaHATCs B (JOPME JIUIEBLIX CUCTOB,
Tabeneii  yuera paboyero BpeMeHHM, TPHKA30B, YBOJBHMTEILHBIX  3alliiCOK,
pacuyeTHO-MIATEXKHBIX BeJIOMOCTEH, THCTKOB HETPYA0CTIOCOOHOCTH PAOOTHUKOB LKV 1bl.

6.17. Yuernsie JIaHHBIE pabOTHUKOB  XpaHsTcs Ha OJCKTPOHHBIX
HocuTensx. byxrantepus obecneunBaeT UX 3alIMTY OT HECAHKIIHOHMPOBAHHOIO JI0CTYIIA
M KOIIMPOBaHU.

YHuYTOXKEHUE 1epCOHANILHBIX JIAHHBIX.

Ilepconanpuble JaHHbIE XpaHATCS HE JOJNbIIE, YeM ITOro TpeOylT e  HX
00paboTKH, ¥ OHM MOAJIEKAT YHHYTOXKEHHIO IO JOCTHXKEHHH uened odpaboTky Ui B
cilydae yTparhl He0OXO0JMMOCTH B HX AOCTHXKEHHH.

7.2. JlokyMeHTbl, cojepiailiue TMepCcoHaibHble AaHHbIe, MNOMISKAT XPaHESHHIO
H  YHHYTOXKEHHI0O B TOPAAKE, NPEIyCMOTPEHHOM apXMBHBLIM 3aKOHOATEINLC ! BOM
Poccuiickoii @enepanumu.

JlocTyn K nepcoHaJIbHBIM JIAaHHBIM COTPYAHHKA
Buyrpennnii goctyn (10cTyn BHYTPY OpraHu3aliiin).
IIpaBo noctyna K nepcoHanbHBIM JaHHBIM HMEIOT:
- IUPEKTOp;



- 3AMECTHUTENM AUPEKTOpa;

- CIIELIHAJIMCT TIO Kajpam;

- ceKpeTaphb;

- rIaBHBIHA Oyxrantep, Oyxranrep;

- IIpeJiceiaTellb POQCOIO3HOI0 KOMUTETA;

~ MeIpabOTHHK;

~ KJIaCCHBI pyKOBOIUTEb;

~ TICHXOJIOT;

~ COUMaJIbHBIN 1eaaror;

~ caM pabOTHHK.

Jpyrve cOTpyTHHKH LIKOJbl UMEHOT JOCTYINl K IEPCOHAIBHBIM JIAHHBIM TOJILKO C
IMHCEMEHHOI'0 COTJIACHSI CAMOI'0 HOCHTEs JaHHBIX.

Buemnuii loctyi.

K umncny maccoBbix norpeOuTenell NepCOHANBHBIX JAHHBIX BHE MIKOJBI M OIKHO
OTHECTH IOCYJaPCTBEHHBIE U HErOCYapCTBEHHbIE (PYHKIIMOHAIIbHBIE CTPYKTYPBI:

- HJIOTOBbI€ HHCIICKLIUH;

- IPABOOXPAHUTEIIbHBIC OPTaHbl;

~ Oprambi CTATUCTHKW;

~ CTpaxoBbI€ areHTCTBa;

~ BOEHKOMATBI;

- OpraHel COLMANIBLHOIO CTPaxOBaHMus,

- IEHCUOHHBbIE (POH/IBI;

- I0/ipa3/ielIeH|s. MyHHIMTIAILHBIX OPraHoB yIIPaBJICHHS;

Han3opHo - KOHTPONbHBIE OPTaHbl KMEIOT JOCTYI K MH(OPMAIIMU TOJIBKO B chepe
CBOEH KOMIIETEHIIMH.

OpraHuzaiiii, B KOTOpbIE COTPYAHMK MOXET OCYIIECTBIATh MEPEUHC ICHHS
JICHeXKHBIX CPeJCTB (CTpaxoBble KOMMAaHWH, HErOCy/AapCTBEHHbIE NMEHCHOHHBIEC (OHIbI,
GNaroTBOPUTENILHBIC OPraHU3ALMK, KPSAUTHBIE YUPEXKACHHUS ), MOTYT TIOIYHYHTh JOCTYII K
11EPCOHANBHBIM AAHHBIM pabOTHHKA TOJILKO B CIIy4ac ero NHCbMEHHOI0 pa3speIieHus.

Jlpyrue opranusanumu.

CBeieHust O paloTalOeM COTPYJAHHKE MM YXKE€ YBOJEHHOM MOIYT ~LiTh
Npe/IoCTaBlICHbl JIPYroM OpraHM3allid TOJBKO C IHMCBMEHHOTO 3ampoca Ha  .ilke
OpraHu3aI}H, C TPUIOKEHHEM KOITMM HOTAPUAJILHO 3aBEPEHHOTO 3asBJIeHus padbotiika.

POACTBEHHUKH U YJICHBI CeMEH.

[lepconanbHbie AaHHBIE COTPYAHHKA MOTYT ObITh IIPEAOCTABIEHbLI POJACTBEH! 1 KAM
WIIH YJICHAM ero CEMBH TOJILKO € MUCEMEHHOI0 pa3pelleHHs caMoro COTpyAHHKa.

B cmyuae passopa ObiBmias cynpyra (Cynpyr) WMeElOT NpaBo 00paTHT! "4 B
OpraHH3alHIO C MHCBMEHHBIM 3apoCcoM O pasMepe 3apaloOTHOM MIAThl COTPYAHI  (¢3
ero cornacus. (YK P®).

3aluTa rnepcoHaNbHBIX JaHHBIX

Ilog yrpo3oii WM ONACHOCTBIO YTpaThl MEPCOHANBHBIX JAAHHBIX IOHHN TCH
eIHHHYHOE MM KOMILJIEKCHOE, pealibHOe HJIM NOTEeHLHAIbHOE, aKTHBHOE HIIH Iac.  110e
NpOsIBJIEHUE 3JIOYMBINUIEHHBIX BO3MOXKHOCTEH BHEIIHHUX WM BHYTPCHHHX HCTO B

yrpo3sl CO34aBaTh HeOIAronpusTHble COOBITHS, OKa3blBaTh JAeCTaOMIM3HD) ilice
BO3JIEHiCTBHE HA 3aIIUILAeMyI0 HHPOPMALIHKIO.
Puck yrpossl o0biM HHOOPMAIMOHHBIM pecypcamM CO3al0T CTUXHHHBIE Oej1c 11,



IKCTpEMAJIbHEIE CHTYallHU, TEPPOPUCTHYECKHE JICHCTBMS, aBADUM TEXHHYCCKUX CPC 1T H

NMHUHA CBS3M, JAPYI'He OOBEKTHBHLIE OOCTOATENLCTBA, a4 TAKKe 3aMirepecosal’ M
He3aMHTepPEeCOBaHHLIC B BOSHUKHOBEHHH YIPO3bl JIMLA.

9.3.3amura IePCOHAIIBHBIX JNaHHBIX IIpeicTaBlsieT coOoH - KO
periaMeHTUPOBAaHHbIH H TUHAMHYECKH TEXHOJOIHYCCKHI NPOLECce, Nperypekt i
HapylIeHWe JIOCTYITHOCTH, LIEJIOCTHOCTH, JIOCTOBEPHOCTH U KOH(MJISHIMAI!. OCTH
NEPCOHANbHBIX JAHHBIX U, B KOHEYHOM cueTe, o0ecneynBaroui JOCTaTOuHO Ha 1 10
OesonacHocTh HMHGOpPMallMM B [polecce YIPaBICHYECKOH M IIPOLU3BOACI < OH

JEATEILHOCTH KOMITAHHH.
«Buyrpennss 3anmray».

OcCHOBHbIM BHHOBHMKOM HCCAaHKIMOHMPOBAHHOIO JOCTYNA K 1IEPCOH: ‘1. LiM
IOAHHBIM SIBNIAETCS, KaK MPaBHJIO, TICPCOHAN, paboTaloOLMi ¢ AOKYMEHTAMH H MH
naHHbIX. PerilaMeHTtauus JOcCTyna mnepcoHalla K KOH(QMIEHIHAJIbHBI'l Ch® v,
JOKyMeHTaMM MW 0a3amMd JaHHBIX BXOJIMT B YHCJIO OCHOBHBIX Haupu .o i
OpI‘a}IHBHHHOHHOi;I 3alluThl HH(I)OpMauHH U npenHasHadYeHa Jyisi  pasrpartituce s
NOJHOMOYHH PYKOBOJIUTENISIMHE H CNEIIHATUCTAMM KOMIAHHU. J1s 3aiMTel nepeoi 1 ix
NaHHBIX pabOTHUKOB HEOOX0AMMO COOMIOIATL A Mep:

- OrpaHHYeHHE H perjaMeHTalUus CcOCTaBa pabOTHHKOB, @yl KuHo! ' e

0053aHHOCTH KOTOPBIX TPeOYOT KOH(pUIeHIINaIbLHBIX 3HAaHW;
- crporoe wuzbupareibHoe M OOOCHOBAHHOE paclpeieieHHe HOKyM. U, H
uHpOopMaLH MeX Ty paboTHHKaMHu;

- palHOHANbLHOC pasMellCHHe padoyux MeECT pabOTHHKOB, 1P rO9OM
HCKII0YasIoch Obl 6@CKOHTPOJILHOE UCIIOIb30BaHHUE 3allMIaeMoit HHPOPMaITHi:

- 3HaHHe pabOoTHUKOM TpeOOBaHHH HOPMATHBHO — METOAMYECKHX JIUKYy ) 0
3alUTe HH(OPMALHU ¥ COXPAHCHHH TaHHbI;

-  HalWuuMe HEOOXOJMMBIX YCIOBHH B TNOMEUICHHH JUli P c
KOH(H/IEHIIHAIBHBIMH JOKYMEHTaMH U 06a3aMu JaHHBIX;

- OTIpeJieNieHHe W perjaMeHTalui cocTaBa padOTHUKOB, MMEIOILMX 1Ipaso ' ia

(BXoza) B noMemeHye, B KOTOPOM HaXOJUTCS BhIYMCIIUTENIbHAS TEXHUKA;

- OpraHM3alks MOPs/IKa YHHYTOXKCHHS UHPOPMALUH;

- CBOEBpPEMEHHOE BhIABJICHHE HapyllleHus TpeOORaHUH paspeliuTeahHO! bl
nocryna paboTHUKaMH 1ToApasiesieHus;

- BOCIIMTATENbHAA U PAa3bsCHUTE/IbHAA paboTa ¢ COTPYAHHKAMH MOApa3 r 1o
NpeAYNPEeXACHHIO YTPAThl LEHHBIX CBeleHWi Inpu pabore ¢ KoH(u, - HIl i
JOKYMEHTaMH;

- HE JJ.OH)’CKEETCH BblJJaya JMYHBIX €11 COTPYAHHKOB.

9.4.1. 3ammMTa nepcoHalnbHbIX JaHHBIX COTPY/IHHUKA HA HJIEKTPOHHBIX HOC :

- Bce nanku, comepkaiue NnepcoHalbHBIE NaHHbIC COTPYAHMKA, 101 bITh
3aLMILEHBI TApOJIeM, KOTOPBIH cool1aeTcs CrelHalicTy 110 KaapaM.

«Buemusis 3ammray.

95.1. Jlng  3amurtel  KOHQUISHUMAIbHOW  MHpOpMauuu ¢ o
LejleHanpaBlieHHble HeOMaronpUATHBIE YCIIOBHS H TPYAHONIPEOJOIUMBIC NPCIAT 'q
JIMIA, TIBITAIOIIETOCS COBEPIIMTh HECAHKI[MOHWPOBAHHBIM JOCTYN M e
wHpopMmarmeii. Ilemblo M pe3ynbTaToM — HECAaHKLMOHHPOBAHHOIO I K
MH(POPMAIMOHHBIM PECYPCaM MOXKET ObITh HE TOJILKO OBJIAJICHHE LICHIIbIMI CBC AH
HX MCNOJTL30BAHKME, HO H UX BHJIOW3MEHEHHE, YHHYTOXKEHHE, BHECEHHE BUPYCA. eHa,

(anscuduxalmg coilepkaHus PeKBU3UTOB JJOKYMEHTA U JIp.




9.5.2. Tlon nNOCTOPOHHMM JIMLIIOM IIOHHMaercs Jnodoe JHio, He 1
HEMOCPEICTBEHHOI0 OTHOIICHUA K ACATE/BHOCTH KOMIAHHHU, MOCETHTENH, |
IPYrHX OpraHH3allHOHHLIX CTPYKTYP.

ITocTroponnue nHUa He JOJDKHBI 3HATh paclpefieieHue (DYHKUMH,
TPOLIECChI, TEXHOJIOIUIO COCTaBJIeHUs, OQOPMIICHHUS, BEACHHUS M XpalieHHA JOK'
nen ¥ paboyux MaTepUalioB B OTIele nepcoHana.

9.5.3. Jlns 3a10MThI NEPCOHAIILHBIX AAHHBIX COTPY/IHHKOB HEOUXOAUMO C(
PAIl Mep:

- IOPSJIOK MpHeMa, yuera U KOHTPOJIs J1eATelIbHOCTH 10CeTHTeICH;

- IIPOITYCKHOM PEeXUM ;

- YYeT ¥ NOPAJIOK BbIJIa4U yIOCTOBEPEHHUH;

- TEXHHYECKHE CPe/ICTBAa OXPaHbl, CHIHaIN3alluH;

- IOPAIOK OXpaHbl TCPPUTOPUH, 31AHHUH, NOMEIIEHUH, TPaHCIIUPTHBIX CPe

- rpeboBaHus K 3a1MTe HHpOpMaLMK IPYU HHTEPBBIOMPOBAHKH I cobece;!

9.54. Jluna, BHHOBHBIE B HApYyIIEHUWM HOPM, Pperyiup) OUHX I
00paboTKy M 3alIUTY NEPCOHAIbHBIX AAHHBIX pa0OTHUKA, HECY! JUCIMILI
aJAMHHHCTPATHBHYIO, T'PaXKIaHCKO-NPAaBOBYID WM YIOJIOBHYIO OTBETCTBEI
COOTBETCTBHH C (peiepalibHBIMK 3aKOHAMH,

9.5.5. Bee nuua, cBa3anHble ¢ nojnydyeHueM, 06paboTkoi u 3aii 10 HEpe i

JIAHHBIX JIOJDKHBI OBITh YBEIOMJIEHBI O Hepa3IrjlallleHHuH NePCoHa)l’  LIX JdHHL Y

OTBeTCTBEHHOCTE 3a pasrialleHne KoHQHAeHIMaNbHOH uHdO] 1amil, ¢
NepcoHaIbHBIMH JIaHHLIMHU.

l_lepconanbuaﬂ OTBETCTBEHHOCTh — OJHO H3 I'llaBHBIX Tpeﬁos‘ Ui K opr:
(YHKUMOHMPOBAHHS CHCTEMblI 3allUThl MEPCOHANBHON HMHpOpMal 1| H 00 .
ycnoBHe obecnieuenus 3(pPeKTUBHOCTH 3TOH CHCTEMBI.

PykoBogutenb, pa3speliaiolidii JoCTyn COTpYAHUKA K K H(uieH
JIOKYMEHTY, HECET IIepPCOHAJIbHYIO OTBETCTBEHHOCTD 3a JJaHHOE paspe CHhC,

Kaxnplii coTpyIHMK KOMIIAHWH, NOJNYYAaOIMi a1 paboTsl 1oHQuIeH!

JOKYMEHT, HECeT E€JIMHOJIHMYHYI) OTBETCTBEHHOCTL 34 COXpan 'Th  HOCY

KoH(dUIeHIHATLHOCTL HH(OPMALIUK.

Jluna, BUHOBHBIE B HapylIeHHE YCTAHOBJIEHHOTO 3daKOHC TIOPSIK!
XPpaHEHHS, MHCIIONB30BAHUS MIM pacrnpocTpaHeHus HMH(oOpmal 1 I
(mepcoHanbHBIX  JIAHHBIX) HecyT  JUCLUHMINIMHAPHYIO, & AMHLHCTD
rPakJAaHCKO-IIPAaBOBYIO HMJM  YIOJIOBHYIO OTBETCTBEHHOCTH F  COUTBETU]

denepanbHbIM 3aKOHOM.
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